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Hello __________,
I am writing to seek approval to attend CWEA’s AC25 Annual Conference and Expo at the Renaissance Hotel in Palm Springs, CA, from April 22–25, 2025. This year’s conference theme is “Waves of Change, Navigating the Future of Water.” 
The event will explore how diverse perspectives enhance our strategies and solutions, with a particular focus on diversity, equity, and inclusion (DEI) in collection system maintenance and operations and women in water.
Attending this conference offers numerous benefits:
Benefit #1: Building Professional Connections AC25 provides unparalleled networking opportunities to connect with:
· Utility Contacts: Collaborate with other utilities facing similar challenges to share knowledge and solutions.
· Vendors: Meet with over 200 exhibitors in the Expo to stay updated on cutting-edge technologies and solutions.
· Regulators: Gain insights from State Water Board staff presentations to understand current and future regulatory requirements.
Benefit #2: Advancing Professional Development AC25 offers four days of training with approximately 100 educational sessions and events. These sessions provide the opportunity to:
· Build knowledge and skills essential for my role.
· Earn contact hours required for maintaining certifications and licenses.
Benefit #3: Addressing Current Challenges I will focus on sessions that directly address challenges relevant to our agency. The conference will also provide innovative ideas to keep us ahead of industry trends. Key training themes for AC25 include:
· Collection system maintenance and leadership
· Laboratory regulations and ELAP updates
· Operations and maintenance best practices
· Asset management and condition assessment
· Biosolids, energy recovery, and nutrient removal
· Leadership, interpersonal communication, and mental health at work
Benefit #4: The Value of In-Person Interactions I will return from AC25 with valuable insights, key contacts, and actionable solutions to share with our team. The opportunity to connect with fellow clean water professionals who share a passion for protecting public health and the environment is invaluable.
AC25 represents an outstanding opportunity for professional growth, skill-building, and networking, all of which will ultimately benefit our organization. By registering before the early bird deadline on February 11, 2025, we can save $235.
I am eager to attend AC25 to build my skills, expand my professional network, and contribute to our agency’s success. Thank you for considering my request.
Sincerely,
[Your Name] 
[Your Title] 
[Your Department]
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